
 

 

                                                                                                           
                                                                                                                        

                                                                                                                

 

 

 

When will you need this information? 

• When your organisation first starts to use the IATI data standard 

• When you need to change details in your organisation’s publisher record or dataset information on 
the Registry. 

• If you would like to manually add links to your XML data file from your organisation’s website, rather 
than using a third-party product to do this. 
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The IATI Registry  
How to set up an account for your organisation, keep it updated and add links 
to your XML datafiles. 
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What is the IATI Registry? 

The Registry is a website which lists of all the organisations using IATI to share information, i.e. 
publishing data to the IATI data standard. For each publisher, it gives brief information about the 
organisation, and links to their datafiles, together with extra information (metadata) about those 
datafiles.  It does not contain the actual data, only links to the published data. 

Who maintains the IATI Registry? 

The Registry website is hosted and maintained by the IATI Secretariat. Each organisation is responsible 
for maintaining their page on the Registry, and for maintaining the links to the data and the metadata. 

How do I set up a Registry account for my organisation?  

Step 1: Go to https://www.iatiregistry.org  

Click on Publishers to see the list of organisations currently using IATI. Check whether your organisation 
is already listed. If it’s not, and you are certain your organisation is new to IATI, go to Step 2. If you think 
your organisation does already have an account but you can’t see it, contact support@iatistandard.org 
to check. 

 

Step 2: Register as a user 

 

https://www.iatiregistry.org/
mailto:support@iatistandard.org
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A user is an individual person, ideally a paid member of staff who will continue to be involved in using 
IATI.  

 

However you can set it up to be more generic ie using a username which is your organisation’s name, or 
using a generic email address. If you do this, make sure that at least two or three people involved with 
IATI in your organisation can see the email address inbox, as this will be where password reset 
reminders are sent, and where you’ll receive information about the Registry and any issues with your 
account. 

 

Once you’ve registered for an account, you’ll get see a page with a square 
pattern like the one on the right: scroll down to see your API key code. You 
will need the code to connect your Registry account to any third-party IATI 
software you might use. 

 

 

 

 

Record your organisation’s user name and password here 

 

Username: 

 

 

Password:   

 

API key:  



............................................................................................................................................................................................................................................................... 

 

The IATI Registry 4 

Step 3: Create new publisher 

Make sure you are logged in to the user account set up in Step 2, and then click on the Publisher tab in 
the blue bar, then ‘Create New Publisher’: 

 

 

This is your organisation’s publisher record on the Registry. Fill in the form on the screen, following this 
checklist: 

Box on screen (form field) How to fill it in 

Publisher ID Abbreviation of your organisation’s name. The rules are that it has to be all 

lower case (no capital letters), at least 3 characters long, and can include 

letters, numbers, and dashes ‘-‘ and underscores ‘_’. 

Publisher Name Your organisation’s full (registered) name.  

IATI Organisation Identifier Your organisation’s IATI identifier. For information on how this is created, see 

page XX. 

Source  Drop-down menu: choose Primary source if you are publishing your 

organisation’s data or Secondary source if your organisation is publishing data 

on behalf of/in the guise of another organisation.  

License  Drop-down menu: Choose a Creative Commons license. For more information 

on what an open data license is, and how to choose which one to use, go to 

page XX. 

Type Drop-down menu: Choose which type of organisation most closely matches 

your organisation. 

Country Drop-down menu: Choose the country where your organisation is registered 

as a legal entity. NB this will match the first two characters in your 

organisation’s IATI identifier, ie. NL= Netherlands. 

Image URL You can add a link to your organisation’s logo if it already exists online – you 

may need to ask your IT or website person for this information. 
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Box on screen (form field) How to fill it in 

Website Your organisation’s website address 

Contact email Your organisation’s general contact email address (ie. info@...) 

Description A description of your organisation’s mission and objectives. 

implementation schedule No longer required – type ‘n/a’ into this box 

organisations/agencies 

covered 

The names of the organisations included in your data, and their roles. If there 

are many organisations, just use general descriptions. 

timeliness of the data How soon after the information is available in your organisation’s systems 

does the IATI data get produced and published? 

frequency of publication Drop-down menu: choose a frequency of updating the data that matches your 

organisation’s intention or the frequency required by your funder (if 

applicable). 

frequency of publication 

(extra comments) 

Any information about what might affect the frequency of updating your 

data. 

Units of aid IATI records information in blocks, called activities. Your organisation can 

decide what each block, or activity, represents. Most commonly, 

organisations decide that one activity = one project. 

segmentation of published 

data 

Best practice is to publish all your data in one data file (unsegmented). 

However, if you want to split (segment) your data by country, then fill this box 

in. 

data definitions and 

references 

If you are a very large organisation, you may include data in bespoke fields 

(namespace) that has its own definitions and you will probably have a 

taxonomy or something similar – you can record a link (URL) to those 

definitions here. 

field exclusions If your organisation is going to routinely exclude some IATI fields (elements) 

from their data, list them here. 

record exclusions If your organisation has an exclusions policy or statement or will exclude data 

because of security or confidentiality, mention that here. 

thresholds If you have committed to publishing data on expenditure above a certain 

threshold, mention that here. 

other constraints Any other limitations on your organisation’s data. 

data quality Any comments about how the quality of the data is checked before 

publishing, and the status of the data (ie audited/unaudited). 

user interface If your data is available on a third-party website, for example d-portal.org or 

your own website, mention that here. 

user interface url The website address of the website given above. 

 

Remember to click on the blue ‘Create Publisher’ button before you leave this page! 
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Step 4: Account verification 

The IATI technical team (part of the IATI Secretariat) will check that your organisation is a valid, legal 
entity, and then send you an email to confirm that your organisation’s publisher account is authorised. 
This may take a few days – if you have any questions on this, contact the technical team at 
support@iatistandard.org. Once you have received the information, you’re ready to create your datafile 
and upload it onto the Registry.  

Important: your organisation’s Registry page won’t be viewable on the Registry until you link your 
first datafile to your organisation’s account on the Registry. 

 

 

How to link your datafile to your organisation’s  
Registry account 

In order for other people, including funders, to see and access your datafile, a link has to appear on the 
IATI Registry, under your organisation’s name.  

Important: Your organisation’s Registry account must be verified before you take this step. 

 

Using AidStream (other third-party software also available) 

AidStream automates the process of linking the XML datafiles to your organisation’s IATI Registry 
account. 

1. Log in to AidStream, and click on the Settings tab (left hand side of the screen, sun icon). 
2. Click on the Publishing Settings tab. 
3. Enter your Publisher ID (see page XX) and the API Key (see page XX) from your user account on 

the Registry. 
4. Make sure that Automatically Publish is set to ‘yes’ and Segmentation is set to ‘no’. 
5. Save the settings 

AidStream also allows you to create the XML file but not publish – you can then download it onto your 
computer and add the link manually if you want.  

  

Editing your organisation’s publisher information in the Registry 

You can update your organisation’s publisher record any time after it has been authorised. Log in 
using your user name, and then click on ‘My Publishers’. Click on your organisation’s name (in blue). 

Then click on the Manage button (with the spanner icon) to edit the publisher record page 

mailto:support@iatistandard.org
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Manually linking your XML datafiles 

If you are creating your XML datafile using another method, follow the steps below.  You might need 
some technical capacity within your organisation (ie someone who understands XML files and the 
websites) to help you do this. 

Step 1: Create your XML datafile using your preferred method, name it using the naming convention in 
Step 4 on page XX and add it to your website or other online platform that you use - you will need a 
publicly accessible website address (URL) to link to. 

Step 2: Ensure your organisation has an account on the Registry (see page XX) and log in using the user 
name and password. Then click on My Publishers, and then click on your organisation’s name (in blue). 

Step 3:  Click on the blue Add Dataset button. 

 

 

Step 4: Add in the information to the form shown on the screen.   

The File ID (first box) is the name your organisation has assigned to the XML datafile.  

The format to follow for naming an activity (project information) XML datafile is: 

Your organisation’s Registry publisher ID[dash]activities eg. bond-activities 

The format to follow for naming an organisation (organisation information) XML datafile is: 

Your organisation’s Registry publisher ID[dash]org  eg. bond-org 

If you have chosen to break up your data by country (not recommended), the format to follow is: 

Your organisation’s Registry publisher ID[dash]ISO two character country code  eg. bond-TZ 

The Registry Publisher ID is taken from your organisation’s Registry page –  look at the web address 

(URL) of the page eg. Iatiregistry.org/publisher/bond – the ID in this example is the word ‘bond’. 
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Step 5: Add the website address (URL) of your XML file 

About half-way down the page is a section to add in the website address (URL) of the page where your 
XML file is located. When you add in the URL, make sure it is in the correct format ie 
https://example.org.uk/example-activities.xml 

 

Then click on the blue Register button to add the link. 

When you’ve completed this successfully, you should be able to see the datafiles listed on your Registry 
organisation page. 

 

 

If your datafiles are not showing, or for any other issues with the Registry, contact 
support@iatistandard.org.  

https://example.org.uk/example-activities.xml
mailto:support@iatistandard.org
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Dictionary of terms 

Dataset 

A dataset is a group of related, structured data. In IATI, a dataset is data which is retrievable via a single 
URL link, through which you can access the full contents. So for example an activities dataset, or an 
organisation dataset. In IATI, the dataset is stored in a datafile, in XML format. 

Data file 

A data file is a computer file which stores data in a digital form (for example an XML or CSV file). A data 
file can be used by a computer application to input data into the application, and/or to output data from 
the application. A data file is different to a file which contains instructions or code to be run by a 
computer (a programme file). 

XML 

XML stands for eXtensible Markup Language. XML is just information wrapped in containers called 
<tags> which describe the information. The tags are similar to database field names. For example, 

<country> England </country> 
<city> London </city> 

Note that XML does not change the information in any way.   

XML provides a way of storing, transporting, and sharing data that is not dependent on particular 
software. XML stores data in plain text format, with the file extension .xml The tags are set by the users, 
and they can also define the order that the tags must appear (the schema).  IATI has a set of tags that 
are specific to the IATI data standard. However, any XML data can be read by people and by digital 
technology, they don’t need be IATI specific. To learn more about XML, go to the W3Schools website at 
https://www.w3schools.com/xml/default.asp 

  

https://www.w3schools.com/xml/default.asp
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Where to go for further support 

There is a help page on the Registry at: https://www.iatiregistry.org/help  

Information on the IATI data standard can be found at: http://iatistandard.org/202/  

For any issues or help with the IATI Registry, contact the IATI Technical team at 
support@iatistandard.org 

 

Bond 
Society Building 
8 All Saints Street 
London  
N1 9RL, UK 

+44 (0)20 7837 8344 
bond.org.uk 
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